	SHU EAST DISTRICT YOUTH

THE DUTIES OF THE MANAGER


	


· With District Convenor (if not already done so) arrange, book trial venues and ensure all paperwork, first aid, balls, bibs and cones are available at these sessions.

· In consultation with the Coach, arrange training sessions and book pitches and inform team personnel by circular of all arrangements, individual training schedules and any other necessary information.  Attendance at all training sessions is necessary unless otherwise arranged with the coach.

· Ensure availability of all necessary training equipment and arrange refreshments, first aid, ice, etc at such sessions.

· Collect player’s parental consent, medical forms and photographic consent forms from all players. No forms then a player is not allowed to participate in the trial or training.

· Collect all monies due from the team members, maintain adequate records and remit to the Youth Treasurer all monies, together with a detailed statement of equipment issued and monies received in respect of all personnel.  Make sure that there are no outstanding player contributions prior to tournament/event.

· Ensure that all purchases of equipment and kit go through the Districts books so there is an Audit trail. If cash is paid a receipt must be sent to District Youth treasurer so that expenditure is refunded by a District cheque.  
· The Manager is responsible the payment of all orders kit and will be liable for that cost if the Manager does not collect in money from the players.

· Adhere to Team Management Code of Conduct.
The Manager sets the tone for the team and his / her standards of behaviour should be to the same level of those expected of the players.

This means the manager should dress and behave appropriately for any occasion while acting as team manager. Managers should also take care that their behaviour towards their players and other team management cannot be misinterpreted. Managers must not abuse the power given to them by their position. 

Finally managers of youth squads have a particular responsibility and must make themselves aware of the Scottish Hockey Union Child Protection Policies found in the SHU Ethics Manual.

· Prior to any tour or tournament/event, the manager shall reprimand and/or suspend and member or personnel from the team where their actions are detrimental to the team in any way and shall report the matter to the Youth Convenor within three working days, together with recommendations for any further action to be taken by the Youth Committee.

· Notify a suspended/dismissed person off the action taken and inform him that he is entitled to submit a statement to the Youth Committee his defence.

· Ensure the good conduct of all team personnel (including team supporters and the umpire when these persons are travelling with the team), both on and off the field of play.

· While on tour or at a tournament/event:

· Take adequate precautions to ensure that no property damage or loss is incurred by team personnel;

· Plan each day’s programme in advance, in conjunction with the Coach, and inform team members of day to day requirements whilst at tournament/event.  Display such programmes for the benefit of all personnel.

· Possess a good knowledge of the Rules of Conduct of any tournament or match in which the team is taking part.  Obtain a copy of these rules from the SHU Office before departing to the tournament/event.

· Arrange team photographs for official records.

· Provide off the field management support to the Coach.

· Carry out any action to necessitate the welfare of any injured player.  The Manager is to have the sole discretion in respect of injuries.

· The following matters are to be attended to within one month of the event:

1. Provide full financial return to East treasurer, outlining income and expenditure.

2. A report for general distribution, covering activities and results of matches since selection to final distribution, covering activities and results of matches since selection to final dispersal of the team.

3. A report (no larger that one A4 page), suitable for the AGM Report, including the Tournament Table or results of tour and a general narrative with specific mention of any selections in international team.

4. Return of all equipment and uniforms to the East Equipment store.
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